Student Regulations - Polimoda Short Courses

Student Regulations for Polimoda Short Courses
“Ente per le Arti Applicate alla Moda ed al Costume” Association, known as “Polimoda”

SECTION I: DOCUMENTS

ART.1 ENROLMENT/ATTENDANCE CERTIFICATES

Enrolment/Attendance certificates requested by the Student are issued by the Academic Affairs Office of Polimoda solely to Students
who have paid their course fees in full, who have regularly signed the enrolment contract in the Course and who have regularly attended
the compulsory training on safety in the workplace as per article 5 of the Regulations and obtained the relevant certificate.

ART.2 DOCUMENTS FOR NON-EU STUDENTS

To be able to attend Polimoda, non-EU Students must have satisfied all Italian immigration law requirements.
Office:

. Visa for entry into Italy, issued by the competent Italian Embassy/Consulate;

Should the Student fail to provide the above documents within 7 days of the commencement of teaching activities, Polimoda will require
the Student to provide the reasons for this delay within the time period stated in the relevant communication. Following assessment of
these reasons and more generally, the Student's circumstances, Polimoda will decide on further action to be taken.

The Student will be responsible for checking, independently and under their own responsibility, that the procedures and requirements
necessary to leave and re-enter the country have been met, including for the purposes of the course (e.qg. field trips or study projects).

NON-EU Students (who may need a Student visa) already in Italy at the time of admission to the Polimoda course, and with a Student
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Student Regulations - Polimoda Short Courses

SECTION lI: ATTENDANCE

ART.4 COMPULSORY ATTENDANCE
The weekly timetable includes teaching activities from Monday to Saturday.

Students are expected to respect the timetable and to arrive on time, both to teaching activities held in person and to teaching activities
held remotely.

Lecturers will inform Students of the maximum permitted lateness, after which time they may not enter the classroom and will be marked
as absent.

Attendance is compulsory for both teaching activities held in person and for teaching activities held remotely. Student absences cannot
exceed more than 20% of the total hours for each subject. The S
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The lessons that will take place remotely can be followed by the Students either in person, if the teacher conducting the lesson is doing
so from a classroom at one of Polimoda’s sites or exclusively in e-learning mode and with their own devices where the teacher holds the
lesson remotely.

In such a case didactic contents will be accessed by the Student via e-learning, using his/her own device and by connecting to the
platform that Polimoda will decide to use for the purpose; the Student will be provided with all necessary instructions, credential, and
links in order to be able to connect to the virtual classes through the platform that Polimoda will decide to use for the delivery of said
lessons.

The setting of the e-learning lessons may also provide for the uploading of the documents, of any type, possibly made by the Student as
part of his/her participation in the Course, for sharing them with the teacher and / or other Students. It is intended that the image and
voice of the Student and/or the uploaded/shared documents (e.g. creations, projects, essays, screen of their own devices, etc.) shall be
thus transmitted, remotely and in real time, to the teacher and to the class of the Course; the setting of the e-learning may also provide
for the audio/video-recording of some of the lessons (also partially), and thus of the images, voices and documents above, during the
training activity; in such a case the lessons and the relevant contents will be automatically uploaded on the e-learning platform. At the
end of the eventual audio/video-recorded lessons and at the end of the Course, the lessons, including all relevant contents (images,
voices, documents) above specified, may also be kept on the platform and within the institutional digital archives of Polimoda without
limits of space and time, in order to be used for educational, institutional and promotional purposes by Polimoda.

Anyhow, there will not be the possibility of downloading the lessons on the personal computer devices used by the Students from time
to time.

Pursuant to these regulations, the Student is prohibited from making (and from circulating in any way) audio/video recordings and taking
photographs, by means of any kind of device, of the e-learning sessions and thus of the images and voices of teaching staff and Students
whose right to privacy and image shall be safeguarded; the same applies to the contents of the e-learning lessons, which is absolutely
confidential and strictly reserved to the Students enrolled in the course. Student will remain personally liable for any audio/video
recordings he/she may make in breach of the prohibitions above with Polimoda being entitled to take action against the Student in order
to be indemnified and hold harmless from any claim, action, direct or indirect damages and liabilities, expenses (also of legal nature)
deriving from any breach of said prohibitions.

The Student is also strictly prohibited from having anyone else attending and / or listening to the e-
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Student Regulations - Polimoda Short Courses

. animals are not allowed inside Polimoda premises and in any case, where teaching activities take place;
. plagiarising work of other parties is prohibited;

. teaching activities must not be obstructed or their regular performance prevented in any way;

. Polimoda’s reputation must be safeguarded at all times;

. lecture rooms and common spaces must be left tidy and as originally set out.

It is forbidden to leave any type of educational materials and personal belongings (e.g., bags, suitcases, trollies, boxes, etc.) unattended
inside Polimoda’s premises or placed in such a way as to obstruct the passage.

Any items left unattended will be
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Any Student responsible for failure to return, damage and/or loss of materials, shall be responsible for the replacement thereof with a
new copy or for reimbursing the cost of the publication itself, plus an administration fee (€ 50,00).

ART.16 STORAGE OF PERSONA
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and/or dispose of said uncollected items and materials, without the possibility of a request or claim of any kind being submitted by the
Student, or on behalf of the Student, in this regard.

SECTION VI: DESIGN LAB (SCANDICCI) - MANIFATTURA LAB (FLORENCE) — POLIMODA PREMISES

PRODUCT LABORATORIES
To use the workshop equipment, Students must have achieved the certificate of the safety training as stated in article 5.
The following rules apply in all lecture rooms, classrooms and labs:

. any breakdown to the machines must always be reported to Polimoda staff and it is prohibited to intervene
independently to repair laboratory equipment;

. when labs are used outside lesson times (see www.mypolimoda.com for timetable planning), they must be vacated
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CONTENTS: By signing enrolment contract to the course, including these regulations, Students undertake to remove all items/materials
left in their own locker at the end of the course and to return the padlock to Polimoda. Students also acknowledge that if the locker is not
emptied by the end of the course, Polimoda may arrange for forced opening of the locker and the storage of the removed contents in an
appropriate place. The Student will have at his/her disposal
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from site areas by Polimoda because they have not been collected by the end of the course and/or because they have been left
unattended and/or for security reasons, which are not collected by Students themselves within the 90 (ninety) day time limits laid down
according to this Article 18, since the Student has not contacted the front desk of the site for collection purposes, Polimoda will consider
this justifiable grounds to destroy and/or dispose of said uncollected items and materials, without the possibility of a request or claim of
any kind being submitted by the Student, or on behalf of the Student, in this regard.

The only exception to this clause is the possibility whereby Polimoda requests the Student, expressly and in writing, to be able to hold
his or her teaching creations for a longer time, as provided for in the enrolment contract; also in this case, within 90 (ninety) days of
notification by Polimoda that the Student must act to regain possession of said items, Polimoda can arrange for their destruction and/or
disposal of the materials, as shown above, without the possibility of a request or claim of any kind being submitted by the Student, or on
behalf of the Student, in this regard.

SECTION VII: COMPUTERS LABORATORIES

ART 19 RULES FOR USE

Computer labs can be used for lessons as well as for workshop purposes (see timetable on www.mypolimoda.com).

To use the computer laboratories, Students must have followed the safety training Course as stated in article 5 regulations.

. It is absolutely prohibited to change computer configurations;
. users may use their own archive support for data, during lessons;
. it is prohibited to disconnect power cords and network cables from the PCs in the computer laboratories. It is prohibited

to connect laptops or desktops not provided by Polimoda to the data network or mains electricity. In case of specific
educational needs requiring changes to system configurations, these changes are only possible if made by staff from
the Technology Centre.

After being registered on www.mypolimoda.com, all Students will receive a username and password to use the following services:

. computers in the labs including software that Polimoda may decide to make available to Students on the pc/mac;
. www.mypolimoda.com;

. printers and photocopiers (there is a charge for this service).

. possible access to email / cloud storage services

These authentication credentials are given to Students who are responsible for their use and must keep them securely; Polimoda must
be promptly informed if said credentials are lost; Students are not permitted to possess and use the credentials of others and to notify
their credentials to third parties

Use of access credentials on the portal must abide by the academic aims for which they are provided as well as comply with Polimoda’s
policies and/or in any case, without causing any threat to the security of the system.

Works by Students can be archived on servers in a specific dedicated space. Each Student has 1 GB of space, not subjected to backups
or able to be expanded by the Technology Centre. Students can use their own removable supports to connect to computers via USB
ports on the computers themselves.

Files cannot be stored (in local) on hard disks in the Computer Lab. Any files saved may therefore be removed during periodic reviews
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